From: Staton, Jennifer A

Sent: Thursday, August 10, 2017 8:26 AM

To: ‘contact@beaufortwatchdog.org’

Cc: Foster, James H

Subject: FW: FOIA Response to 7-19-17 Request
Attachments: P-Card Log.pdf

Mr. Hoagland-

On July 19, 2017, you requested the documents indicated in your e-mail, below. | responded to your e-mail on August 2,
2017, and provided documents available at that time. | also indicated the BCSD would produce the requested purchasing
log in accordance with the SC FOIA. That purchasing log is attached.

Drew H. Davis

General Counsel

Beaufort County School District

Post Office Box 309

Beaufort, South Carolina 29901-0309
Telephone: 843-322-2414

CONFIDENTIALITY NOTICE: This electronic mail message, including any attachments, contains information which is or
may be privileged pursuant to applicable attorney/client and/or other legal privilege, the Family Educational Rights &
Privacy Act (FERPA), 20 U.S.C. 1232g, and/or other relevant state or federal law. It is intended only for the use of the
individual or entity named above. If the reader of this message is not the intended recipient, you are hereby notified
that any dissemination, distribution and/or reproduction of this communication is strictly prohibited. If you have
erroneously received this communication, please notify the sender by replying to this message immediately by
telephone and by e-mail and destroy all copies of this message and all attachments.

All e-mail correspondence to and from this address may be subject to South Carolina public records laws, which may
result in monitoring and disclosure to third parties, including law enforcement.

From: Staton, Jennifer A

Sent: Wednesday, August 2, 2017 2:13 PM

To: 'contact@beaufortwatchdog.org' <contact@beaufortwatchdog.org>
Cc: Foster, James H <James.Foster@beaufort.k12.sc.us>

Subject: FOIA Response to 7-19-17 Request

Dear Mr. Hoagland:

On July 19" you requested the information below regarding a P-Card purchase. For items a), c), d), e) and f) the
documents are attached. | will have item b) to you next week. For item g) there is no public document responsive to
your request.



1. Per the “Beaufort County School District Procurement Card Program
Procedures Manual’ please provide the documents for these purchas

TXN00192381 5/25/2017 SWAROVSKI 309 70895300-566000
$171.72

a) Copy of the signed requisition form showing approval and account number for abo
b) Copy of the Purchasing Log referencing the above purchases

¢) Documentation of Receipt for the above purchases

d) Copy of WORKS transaction for above purchases

e) Copy of Signed Monthly Report referencing the above purchases
f)  Documentation of the Cardholder Designee for these purchases

.
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Procedures Manual

Jennifer Staton, MS, CSP

Risk Manager

Beaufort County School District
843-322-2355 (w) | 843-812-6405 (m)



TXN00192381 - 05/25/2017

General

Description

Allocation Amount
SWAROVSKI 309 - Purchase 11389-70895300-566000 162.00
Reference & Tax
Reference Tax Status Goods & Services Tax Total Use Tax Shipping ZIP
Sales Tax included 162.00 9.72 0.00 29901
Transaction Detail - 5950 {GLASSWARE AND CRYSTAL STORES)
Purchase Summary
Description Unit Quantity Total Commeodity Destination Destination Discount
Amount Amount Code Country Code Postal Code Amount
Line ltem Summary - Charges 0.00 1 171.72 USA 0.00
for 05/24/17
Duty Amount  Order Date  Origin Country Code  Origin Postal Code  Purchase ID  Shipping Amount  Tax Amount
0.00 05/24/2017 0.00 0.00
Sign Off History
Acting As When By
Accountholder 06/05/2017 at 09:24 CDT Ry
Approver 06/05/2017 at 09:24 CDT (automatic)
Accountant 06/20/2017 at 07:37 CDT —
Comments
Date Name Type Comment
06/05/2017 Comment SLIM BAR BRACELETS FW16 BRACELETS
06/20/2017 Comment P Card violation. Letter sent 6/20/2017



Transactions - Summary

Sign Off Date Document Primary Account Vendor  Purchase Comp|VallAuth Allocation Bank
Purchased Accountholder Nickname Amount Dispute
Status
AH (APR) ACT 05/24/2017 TXN00192381 BLUFFTON SWAROVSKI 171.72 v 11389-
MIDDLE 309 70895300-
566000

Totals



TRANS. DOC. #/LR35/
% ACCOUNT #ﬁ%

SWAROVSKI PR
PAT FREDA, PRINCIPAL

Swaravski Cutlet

SUAROUSKT RETAIL UENTURES #309
1414 FORDING ISLAND RD STE 208
BLUFFTOH, SC, 23910
Shap Tel.: 843-757-4499

Date: Hay 24, 2017 Trans: 10404
Ting: 07:59 pH Shop #: 3013681 1

Cashier: $3039913

e Sty  Price  femmt
BAR: SLIN BAR BRACELET 8SHA
5100263 1 30,00 1.50

1538 salect Lola & Gracs
. (22.50)
BAR: SLIM BAR BRACELET 8sHa
5100263 1 30.00 1.50
75% Selact Lole & @race

(22.50)
BAR: SLIM BAR BRACELET 68t
5100253 1 3.00 150
15¢ Salect Lole & Grace

(22.50)
BAR: SLIN BAR BRACELET 4SHA
5100263 1 30.00 7.50
75% Selsct Lala & Grace

(22.50)
BAR: SLIM BAR BRACELET &SHA
5100263 1 30.00 1.50
5% Selsct Lola & Aracg

(22.50)
OTLT FY16 BRACE 04
5286567 1 33.00 16.50
50% off Crystallized

(16.50)

OTLT F¥16 BRACE 10
5256573 1 39.00 19,50
50% off Crystallized

(19.50)

OILT F¥16 BRACE 04 :
5266567 1 33.00 16.50
502 off Crystallizad

(16.50)

OTLY Fill6 BRACE 07
5256570 1 33.00 16.50 _
50% off Crystallizad i
(16,50) )
OTLT Fi16 BRECE 04
5256567 1 §3.00 16,50
50% off Crystallizad
(16.50)
OTLT FU16 BRACE 02

LY T T



SU% OTT LIystalizeo

(19.50)
~ OTLY FU15 BRACE 10
5256573 1 39.00 19.50
50% off Crystallized
(19.50)

" et 162,00
Tax 9.72
Total 12 1.2

t UISA PURCHASE 1nm.n

Card: hvocberer]273
Date-Tine: 17/05/24 20:02:17
Refarence #: 08170394 009032 4

futhor 4; 065193
APPROVED

Thank viu for shopping with Swaravski

BETURN POLICY
If you are not cospletely satisfied with a Suaravski
purchese ors3ift for any resson, sinply return it in its
origing) packaging vithin 14 days.
¥ith a Receipt
You will receiyg a rafund in the sena tandsr paid;
refund chetks iT) be issued fran our hose office for
return itens totsling cver $100. Without e Receipt or
vith @ift Receipt Exchange or merchendisa credit caly.
Swirouski Catlet
Outlet Herchandise purchased at a discount nust be
returned to en Outlet. Watches purchased in B Swaroveki
Outlet uill not be acespted for adjustrent.
aift Certificates
Hay not be returned for cash and are not refundeble if
lest or stolen.
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BEAUFORT COUNTY SCHOOL DISTRICT
PROCUREMENT CARDHOLDER'S AGREEMENT

AGREEMENT TO ACCEPT BEAUFORT COUNTY PROCUREMENT CARD

Beaufort County School District {("BCSD") is pleased to offer you the use of the
Bank of American Procurement Card. It represents BCSD's trust in you and your
empowerment as a responsible agent to safeguard BCSD's assets,

| /{/ &ﬁ(@bj Jé/fﬁ %7[? & hereby acknowledge receipt of the BCSD's

Procurement Card. lthave received a copy of the Program Palicies and Procedures
manual (July 2013) and confirm that | have read and understand its terms. As a
cardholder, | agree to comply with said document and understand that BCSD is liable fo
Bank of America for all BCSD's approved purchases.

I understand that BCSD may terminate my rights s a cardholder at any time for
any reason. | also agree to return the card fo BCSD immediately upon request or upon
termination of employment.

Procurement parameters are assigned as follows:

1. Dollar limit per vendor per day $2,500.00

2. Dollar limit per month

Signature Date
PROGRAM ADMINISTRATOR

| acknowledge that the above cardholdér has been issued BCSD's Procurement Card

account number géf(fkg .
S en 3 Jee/r7

signatite /7 ¢ Date




BEAUFORT COUNTY SCHOOL DISTRICT
PROCUREMENT CARDHOLDER'S AGREEMENT

AGREEMENT TO ACCEPT BEAUFORT COUNTY PROCUREMENT CARD

Beaufort County School District ("BCSD") is pleased to offer you the use of the
Bank of American Procurement Card. It represents BCSD's trust in you and your
empowerment as a responsible agent to safeguard BCSD's assets,

! Paﬁ"r {'a{fwﬁ . I’:‘;‘a@é& hereby acknowledge receipt of the BCSD's
Praocurement Card. | have received a copy of the Program Policies and Procedures
manual (July 2013) and confirnm that | have read and understand its terms. As a
cardholder, | agree to comply with said document and understand that BCSD is liable to
Bank of America for all BCSD's approved purchases.

I understand that BCSD may terminate my rights as a cardholder at any time for
any reason. | also agree to return the card to BCSD immediately upon request or upon
termination of employment.

Procurement parameters are assigned as follows:
1. Dollar limit per vendor per day $2,500.00

2. Dollar limit per month

Lo D O P

Signature Date

PROGRAM ADMINISTRATOR
[ acknowledge that the above cardholder has been issued BCSD's Procurement Card

account ber / ?LM S .
/Vm/ - 3/27/17

b——

Slgﬂ?ée Date
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